Building Permit Application Guide.

1. Log into the Accela Citizen Access (ACA) web site using your ACA user account.
o % B O !@ vanad]) 1

&« C' @ landusesantabarbaraca.gov/Citizenfccess/Login aspx

B Apps ALS Santa Barbara... Personal Reference & Google

SANF 7 SAReARA Citizen Access

f*Home QSearch ~

TGN Building  Planning Enforcement  Fire  Public Works

Advanced Search

User Name or E-mail: | Bstuffier@aol.com Password: _ m

Remembser me on this computer

Please Login
Many online services offered by the City of Santa Barbara require login for security reasons. If you are an existing user, please enter your user name and password In the box on the right

New Users
I you are a new user you may register for a free Citizen Access account. It only takes a few simple steps and you'll have the added benefits of seeing a complete history of applications, access to involces and

receipts, checking on the status of panding activities, and more

2. Click on the Building tab and then click on Create an Application.

sanfXehreara Citizen Access

fHome Q Search ~

Hel lanni ement  Fire  Public Works
h Al Create an Application

Saarch App o

Show on Map
Showing 1-4 o 4 | tion | A J
Date: Record Number Record Type Project Name Addresy Status Action Short Notes
927 W PEDREGOSA 5T,
04/05/2020  ALL2O20-00MT Residential Miscellaneous 927 W PEDREGOSA ST: TEST SANTA BARBARA CA Complete
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3. Read all of the information provided and, if you agree, click in the box next to “I have read and accept
the above items”, and click Continue Application.

mmmng Erforcomant  Fire  Publlc Works

Zazech Applications Create an Application

Online Building Permit Application

‘Wedcome +0 the Oniine Bullding Permit Application System. Using this system you can submit your application, pay fees, wrack the status of your applcation, and
make Inspecton requests from the convenience of your home of office. 24 howrs a day.

Before you begin the applicadon process, please review these basic kems below. There are several Inks that will open cther Cihy web pages to allow easy aCoess
t0 Imporeant nformatkon and forms:

1. |5 the project sive within the Civy Umits of the City of Santa Barbarar
Refar t0 the City's Interaceive Mapping System.

2. Prowiding a compdete submittal |5 very Imponant in achieving the shorvest review peniod possible. Please refer v the Bullding and Safery Handours and Forms
webpage for vanious manimum submittal requirements and any required forms. Incomplete applcations will not be accepeed and will detay the review of your
progact.

3. During the cnline application process you will be asked w emer the number of any "Related Record” such as Manning approvats (PLNZ018- 17 377), discussions
that resulted in a Pre-Application record (PREZ01E-77777) or any Enforcement records (ENF2048-77777). If there are mone than one related record, enter the
record numier in the highest level of this order: 1) BLD, 20 PLM. 3) PRE, 4) ENF. |f there are no related reconds leave that box blank If you do not ourrenty hawve this
nurniber click on the "Search Applications” butkon above.

4. Revisions w0 extseng perrrilsmuhegwnﬂ'uelrummcumnunber 1§ you are appdying For 3 revision w0 your exising permix, enver the nember of the main
parmit record in the "Related Record™ box

PLEASE HANE THIS INFORMATION ANAILABLE BEFORE YOU PROCEED.
Piease “Allow Pop-ups from This Sie” before proceeding. ¥ou miust acoept the General Disclaimer below before baginning your appcation.

Genaral Disclabmar

mmwwowmmrmeummmnnmmxmnmmumnnnﬂnmmmmmmnm .
#readom From Iesmupeions o $0m COMPURsEr VIFLE. of NOm- ighes. 'Wali masarizls have b compiled From 2 varksy of sources and sra subjers Y Change wishou: nowics fiom
tha Agancy a5 3 resuk of wpdasas and comRctions.

-

Al vadamarks snd servica on this Wik iof thair wners. Amd s o the mesariabs woesd on this Wabi sho s anicily orohibied

City of Santa Bartara O | Copyright @ 2019
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4. Select a record (building permit) type from the list. Unless you are applying for one of the Specialty
Permits listed, you will likely choose from one of the following: Building Commercial Permits or Building
Residential Permits. Once selected, click Continue Application.

Home Q:NIGIGGE Planning Enforcement Fire  Public Works

Search Applications Create an Application

Select a Record Type
Select one of the record types below then scroll down and select "Continue Application”.

For New Structures, Alterations, Tenant Improvements or Additions select the Residential or Commercial type to drill down into several sub-types. For mixed-
use projects select the Commercial drop-down list.

Driveways, Repaving, Restriping, Grading etc. will be in the Site Work sub-category list.

Revisions to existing permits will be in the original Commercial, Residential or Site Work category list or other record type list (If you have questions about a
revision application contact the Building Counter staff).

Code Alternates, BFE Determinations and Special Events will be in the Administrative drop-down list.

For assistance or to apply for a record type not listed below please contact Building and Safety staff.
R M s |

» Building Demolition

» Building Reroof

» Building Electrical

» Building Mechanical

» Building Plumbing

» Building Solar Water

» Building Photovoltaic
» Building Block Wall

» Building Retaining Wall
» Building Pool or Spa

» Building Sign

» Building Miscellaneous
: Building Pre Application

Building Commercial Permits
Building Residential Permits
»E T T
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5. Next, enter the Street Address information and click Search. When a parcel is found, the Parcel
Number field will fill in automatically. With the Parcel Number now filled in automatically, click
Continue Application.

Homa Flannireg  Enforcomant  Fire  Fub®c Works

Seanch Applications Craaia an Applcatbon

Flumbing
3 Location 2 Puopla T Prarrmit Dot 4 Dournents & A [ T
Inforrmabion

! Irfzmmatior
Step 1 Lpcathon information = Locadon information

Find the property by doing one of the following:

1. LoDk wp the afdrecs by entering the “Sweet No™ and "Street Name” and cick on the "Saarch” buston press “Emver”. Or,

2. Look up the Assessor Parcel Number (APN) by eyping in dhe APN. Or,

3. sa the map by clicking on the “Show Map™ button. (The green does represent 3ddressas. If you Z00m in you will see individual parcel owtines). Then ype In an
dress of parceld in the search boo or ZOOm o the genaral area whare the propenty ks located and seleck 3 parcel.

The wildcard character i=- "%, I e ursure of the: ling of a strest, enter the first -4 charsoiers and then %", Fmulbpls dhoices r. pick the comect address, scroll
dosery, and click "Select.” youl Fpeliing PP B

" micabar m reguinsd] feld

.

Enter the “Street No™ and “Streat Name” then click Search” or press "Enter”. If you search by Address. the Parcel and Owner information will fill in sutomatscally.

Property Owner
This inforraHon Comes b0 dha Tty From the County Asseosods OMice. IF tha owner i diffierant shan shown haro o you'd ke w2 2dd the cwner's seophons nembar o amail addsecs, plaasa add
e TR 25 3 CONESCE O thia nae pasga.

Plezss nobs that i tha Ownor would o ed 30oess record Informasion anling. wa secommand that you sop shis applicsion procees. rogisser sha Dwnar 2c an ACK esar, ro-sart th applicaton
process. and 2 the Cremer 25 3 COMECE using tha Lookep opdon.

1 you would B 0 3dd ha Dwner 25 3 comntack ahar tha recond has been cramed please comact Buliding and Safaty sall via Ot e

Sawa and resume Latar ‘Continus Application =
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6. Click Select from Account to enable you to track and process this permit application. Follow the
prompts to confirm your information.

If there are Licensed Professionals involved (Engineer, Architect, Contractor, then click Look Up to find
them, or click Add New if they are not found in the Look Up. (FYI: You can add these later if you like).

Home QLTS Planning Enforcement  Fire  Public Works

Search Applications Create an Application

Plumbing
"

3 Permit Detail 4 Docurments 5 Review

m

Step 2:People Information = Applicant

* INGICates 3 required Neld.

Applicant

Enter contact information, the Applicant information is required. If you are submitting this application, use 'Select from Account’ option to copy your contact information
from your registration.

Mote: You can update your contact information (phone number, address) using the Account Management link at the top of the page.

‘ Selact from Account I ) ook Up

Licensed Professional List

To add a new licensed professional, click the Select from Account or Add New button. To edit a licensed professional, click the Edit link. To find a licensed
professional, click the Look Up button.

< -—T-—»

Showing U-0 0T 0
Licensa Mumber Licensa Type Contact Mame Business Nams ‘Business License & 'Home Phione Fax Action
No records found.
Save and resume later ‘Continue Application »
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7. Once you have completed the data entry on this page then, click Continue Application.

Plumbing

3 Permit Detail 4 Documents 5 Review & 7

Step 2: People Information > Applicant

*Indicates a required feld.

Enter contact information, the Applicant information is required. If you are submitting this application, use ‘Select from Account’ option to copy your contact information
from your registration.

Mote: You can update your contact i ion (phone ber, using the Account Management link at the top of the page.

" Contact added successfully.

Andrew Stuffler
astuffler@aoloom

Primary Phone:(B05) 207-9300
Mobile Phone: (B05) 207-9300
Edit Remowe

w Contact Addresses

To edit 3 contact address, click ehe address link.

Showing 1-1of 1
MaRing 927 W Pedregosa 5t Actions »

Licensed Professional List

To add a new licensed professional, click the Select from Account or Add New button. To edit a licensed professional, click the Edit link. To find a licensed
professional, click the Look Up button.

" Licensed p i T

Showing 0-0 of 0

Save and resume latar
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8. Enter the Project Description and click Continue Application.

Home QENIGLLE Planning  Enforcement  Fire  Public Works

Search Applications Create an Application

Plumbing

Location People J— i ;
BT s 3 Permit Detail 4 Documents 5 Review 6 7

Step 3:Permit Detail > Work Description

*indicates a required field

Detail Information

Test Record for User Guidd >

=

9. Click Add and follow the prompts to upload PDF’s of the Signed Master Application Form, Plans,
Other Forms, Reports, and Calculations that apply to your permit. Then click, Continue Application. (FYI
... the City has a standard for PDF file format and size that you can access here:
https://www.santabarbaraca.gov/civicax/filebank/blobdload.aspx?BlobID=226850 )

Home [Q:MIGILEE Planning Enforcement Fire  Public Works

Search Applications Create an Application

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

Plumbing

1 2 % I Permit Detail 4 Documents 5 Review 6 Pay Fees 7

Step 4: Documents > Attached Documents

*indicates a required field

‘The maximum file size allowed is 1000 MB.
htmLhtm:mht:mhtml:exe:bat:cmd are disallowed file types to upload.

Name Type Size Latest Update Action
1st Submittal pdf Plans 1770 KB 04/07/2020 Actions »

Master Application
Form.pdf

Document 1770 KB 04/07/2020 Actions v
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10. Scroll down and Review all of the information and attachments for this building permit application.
If you need to edit anything, use the Edit buttons. When you are satisfied with the information and
attachments, click Continue Application.

Home Q:UTGILEE Planning Enforcement  Fire  Public Works

Search Applications Create an Application

Plumbing

1 2 3 Permit Detail 4 Documents 5 Review 6 Pay Fees 7 Record Issuance

Step 5: Review
—

Qo )

Please review all information below. Click the "Edit" buttons to make changes to sections or "Continue Application” to move on.

Record Type
Plumbing
Address Edit )
630 GARDEN St
Parcel Edit '

Parcel Number: 031-160-015

Adjacent to Potential Historic Structure: -
Air Quality Buffer - 250 Feet from Hwy 101: -
‘Cultural Resources Monitoring: -

11. You will be taken to a web page that confirms your building permit application has been accepted.

Staff monitor these applications throughout the day and will be in touch with you to further process
your building permit application.
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