




















Giving Notice to the Public on Access Related Agenda Items 
 
 
 
I submit that there are two aspects to the Board’s direction to staff: 

1. Avoid Having to Deal Quickly with Complex Access Compliance Issues 
2. Desire for Accessibility Expert/Users Input and Insight, and 

 
 
 
Dealing with Complex Issues 

1. Brown Act – 72 Hrs minimum 
a. Agendas can change up to that point 
b. Equitable access to agenda information 

2. How We Post 
a. Outside of Conference Room 
b. On the Web 

i. Sign-up for Auto Notification 
ii. ADA Compliant website and PDF’s 

3. How to Respond to Lengthy Documents Submitted at Hearings 
a. Seek a Verbal Summary of the Reason for Submitting the Document 
b. Scan Documents and Weigh: “Thoroughness of Understanding vs. 

Timeliness of Decision” 
i. Move to Continue the Item 
ii. Determine that the Information Will Not Change Your Position 

4. Over-Arching Duty: “Assure that the Decisions of the Building Official & Fire 
Marshal are in the Best Interest of the Community” 

a. Study Agenda Packet 
i. List Your Questions 
ii. Write Down Preliminary Opinions 

b. Listen Actively 
c. Seek Expert Advice 

i. City Staff 
ii. Local Professionals 
iii. Board Members 

d. Do Not Feel Pressured to Make a Decision Prematurely 
 
 
 

Desire for Accessibility Expert/User Input 
Consider Including the Access Advisory Committee Chair in the Building & Fire 
Code Board of Appeals Agenda Email List 

 


