Trails Maintenance Coordinator
Parks and Recreation Department
(Recreation Program Leader)

$16.95-$20.61 Hourly
POSITION:
Under general supervision and direction, the Trails Maintenance
Coordinator will conduct year-round front country trail conditions assessments to
prioritize, organize and implement trail maintenance projects. It is estimated the
position will work 500 hours/year, with approximately 75% of that time in the field and
25% in an office environment. Some weekends will be required. Trail maintenance
projects will occur year-round but may have seasonal variation due to wet or dry season
conditions. Work will include: trail conditions assessments using hand-held GPS device
to record and determine maintenance needs; recruit, schedule and monitor staff and
volunteers to perform brush clearing, trail tread and drainage maintenance, chainsaw
work, and sign installation/repair; provide work direction for trail maintenance to ensure
quality, safety and timeline standards are met; maintain written and electronic records of
all work performed, including volunteer hours, stipend work hours, and projects; check
field work and report on progress of field projects as appropriate; review and revise
project schedule/logistics/work plan as necessary to respond to changing conditions;
maintain communication regarding trail conditions and work plan with City, County
Parks and Forest Service staff; attend trail coordination meetings of City, County and
Forest Service.
KNOWLEDGE OF: Principles, techniques and methodology for: leading, supervising,
motivating, and instructing volunteers; principles and practices for customer service;
basic mathematical and accounting principles. Principles and practices for accurate,
timely record keeping; basic marketing practices and their application to outreach for
community trail maintenance events; operation of equipment (trail specific, emergency,
communications, office) as needed for the position. Knowledge of Microsoft Word,
Outlook, and Excel is desirable; operation of motor vehicles; pertinent Federal, State,
and local laws, codes and safety regulations; safe work practices; basic principles and
practices of planning, organizing, implementing and directing all aspects of Citysponsored trail events.
ABILITY TO: Successfully implement and direct all aspects of community trail
maintenance events; provide excellent planning, organization and coordination;
accurately forecast needs for and manage City and other agency resources: personnel,
facilities, equipment, supplies, and materials; provide excellent leadership; maintain
good to excellent health and physical condition appropriate to the performance of
assigned duties and responsibilities which include the following: walk, hike, stand, or sit
for extended periods of time; operate assigned equipment and tools; make sound
decisions and exercise good judgment; effectively handle and resolve issues and
problems; provide proper safety and effectively handle emergencies and accident
incidents; be honest, enthusiastic, charismatic, organized, reliable, and punctual;
provide for accurate record keeping; meet schedules and deadlines; be flexible; be
available for special events and activities with advance notice; work some evening and
weekend hours; communicate clearly and concisely, both orally and in writing; prepare

clear, concise reports; apply excellent interpersonal skills and establish and maintain
effective, harmonious working relationships with those contacted in the course of work:
staff, management, participants and the public.
Experience: One to four years of responsible work in trails maintenance programming,
recreation programming, or related field, including: Forest Service level 1 and 2 trail
standards and practices; maintenance methods and techniques regarding trails, trail
structures, and drainage features commonly found on natural surface mountain trail
settings; use of maintenance tools including Pulaski’s, McLeod’s and loppers; working in
a supervisory and/or leadership position and coordinating staff and volunteers schedule;
hiking in the Santa Barbara front country trail system; effectively working with the public
in a customer service capacity
Training: Equivalent to completion of twelfth grade; trail maintenance training through
volunteer group such as Los Padres Forest Association Volunteer Wilderness Ranger
program, or similar, is desirable.
License or Certificate: Applicants must possess a valid California driver's license.
Community First Aid and Safety and Adult CPR certification are desirable.
APPLICATION REQUIREMENTS: To apply download and print City application and
supplemental
questions
on-line
at:
http://www.santabarbaraca.gov/gov/depts/adminsvs/hr/jobs/hourly.asp
Mail application, responses to questionnaire and cover letter to Mandy Burgess,
Administrative Analyst, City of Santa Barbara Parks and Recreation Department, 620
Laguna Street, Santa Barbara CA 93101, or email to aburgess@santabarbaraca.gov or
hand deliver to 620 Laguna Street. (DO NOT mail or e-mail application to Human
Resources.) City application, supplemental questions and cover letter must be
received by 5:00 P.M. on February 21, 2014.

Supplemental Questions
1. Please describe your knowledge and experience in trail maintenance and Forest
Service standards, including the use of hand tools such as loppers, Pulaski’s and
McLeod’s.
2. Describe experience in coordinating and overseeing projects and volunteers.
3. Please describe any experience you have with computers and list the programs
in which you are proficient.
4. Please list any additional information that you feel qualifies you for this position.
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