Widget Page Creation
June 26, 2014
[image: ]Widget pages are complex page layouts that can simultaneously draw on components from the calendar, news, press releases, media manager and widget manager. These pages must be setup by Administrators (Information Systems staff). Once setup, Department staff maintains the widget page. Because of their complexity, it may take a several weeks to have a page setup. Please take this into account when you are planning your widget page.
General Process
1) Web Staff - Choose a Widget Page layout
2) Web Staff - Choose widgets to populate the layout
3) Administrators - Create News and Events, give staff permissions to manage (if applicable)
4) Administrators - Create Widget Targets
5) Administrators - Create Widgets, give staff permissions to manage
6) Administrators - Create the Widget Page
7) Web Staff - Gather the images, text and PDFs
8) Web Staff - Upload PDFs to Filebank
9) Web Staff - Upload images to Media Manager
10) Web Staff - Edit HTML Widgets
11) Web Staff - Populate News and Events (if applicable)
12) Web Staff - Create a Widget page, not in navigation
13) Web Staff - Build the Widget page by adding targets
14) Web Staff - Put the page into navigation and make it live
Widget Layout Theory
Widgets
Widgets can be, but are not limited to:
· Calendar / Events
· HTML Content
· Images
· Lists of files
· News
· Press Releases
Media
Media can be one of 3 types of slideshows or an image.
Page Layouts
Each Widget Page has one or more Zones. The following Zones may contain Widgets.
· Media
· Top Right
· News
· Lower
· Sidebar
The Nav (Explore navigation menu) and Footer zones cannot contain Widgets and cannot be changed. The HTML area cannot contain widgets but the content can be edited.
A Widget Target must be created for each Zone on a page where Widgets will be contained. Widget Targets can contain multiple Widgets.
There are currently five (5) page layouts available to the City. The page layouts are fixed and cannot be changed. Content within each zone can be freely changed and updated based on the type of zone it is.
Each page layout can have up to five (5) zones as specified below.
· Widget Layout 2 - Media, Nav, HTML, Sidebar
[image: ]
· Widget Layout 3 - Media, Top Right, Nav, HTML, Sidebar
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· Widget Layout 4 - Media, Top Right, Nav, HTML
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· Widget Layout 5 - Media, Top Right, Nav, HTML, Lower
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· Widget Layout 9 - Media, Top Right, Nav, News, Sidebar
[image: ]
Explanation of Zones
Zones come in specific types: Media, Top Right, Nav, HTML, and Sidebar. Following is an explanation of what type of content can be targeted to each zone.
· Sidebar
 Any type and number of widgets can be placed in a Sidebar element. 
· HTML
This is the content area of the page that contains words, links and images. It is updated as any other secondary page.
· Media
This zone can contain a static image, video or slideshow (slideshows may also include video).
· Top Right
This zone is the second column in the top “row” and renders to the right of the Media zone in Desktop view. This zone can contain virtually anything from text, to widgets, to embedded media.
Where to Start
Contact Scott Nelson or Marilyn Loperfido in Information Systems to get started.
http://moss/Departments/Administrative_Services/Information_Systems/Computer_Training_Library/Civica CMS/Widget_Page_Creation.docx
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