
Code Snippet for Slideshow on an HTML Page 

Log in to your site’s Admin and select the Media Manager module from either the drop down list or the 

icon list. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mouse over “Configuration”, then 

select “Administer Targets”.  

 

 

 

 

 



Select “Add New Entry”. 

 

 

 

 

 

 

 

 

 

 

 

Name your target something that specifies it from other targets. A “Display Order” of 10 is fine. Make 

sure the images you’ll be using are landscape oriented. And scale them using an aspect ratio of 16:9 or 

4:2. The common pixel dimensions are 620x260, but this may vary by site. Please consult your Design 

Integration Document for specific dimensions for your site. “Time Interval” is the number of seconds you 

want between photos.  Be sure to check “Active” then “Submit” when you’re done. 

  

 

 

 

 

 

 

 

 

 



Now that your target is 

created, remember the 

Target ID number Media 

Manager assigns it. You 

will need this number 

later to add to the code 

snippet in the HTML 

Editor. 

 

 

 

 

 

 

 

 

Next, make sure you have 

rights to the target in the 

Admin. Go to your profile 

in the Admin and select 

“Modify”. Then select 

“Setup Rights” for Media 

Manager. 

  



Check the box of the target you created 

then click “Submit”. You must give 

yourself rights each time you make a 

new target in Media Manager. 

 

 

 

 

 

 

 

 

 

Once your target is set up and you 

have rights to it, return to the Media 

Manager module.  

Here is where you’ll add the photos 

for the slideshow.  Select “New 

Entry” at the top of the page. You 

will add a new entry for each photo. 

 

 



On this page you’ll upload 

your photo. Give each photo 

a name, description and a 

display order with 

increments of ten (10, 20, 

30 etc.) We recommend 

saving your photos to Media 

Manager as JPGs.  

 

 

 

 

 

 

 

 

 

 

 

Select the target you created earlier for each photo 

that you upload. Then make sure it’s checked “Active” 

before clicking “Submit”. Repeat these steps for each 

photo you need to add, insuring you’ve selected the 

correct target for each. 

 

 

 

 

 

 

 



After all your photos are uploaded, go to the page where you want to put the slideshow. Go to the 

HTML Editor of the page. Make sure the cursor is at the very top of the page, then select the 

“Slideshow” option from the Code Snippet drop down menu in the HTML Editor.  

 

 

 

 

 

 

 

 

 

 

 

 

After adding the code snippet there should be text at the top that says “Loading…”. Next, select the 

HTML view in the Editor so that you can see the HTML code. Enter the ID number of your target in the 

quotes for ‘data-show-ID=”#”’. 



Return to the Design view and save your code in the HTML Editor. Check the page to insure your 

slideshow is displaying. It should display at the top of the page. You should see thumbnails of each 

photo at the bottom. And you should be able to click on each photo and see the description. 

 If you have any questions, contact Civica Support at 949-851-1600 ext. 2. 

 


