Civica CMS: Homepage Tagline Management
July 9, 2013
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]The Homepage Tagline is important as it is the “welcome” banner for all visitors entering through the City website home page.
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Editing the Homepage Tagline
1) Login to the Civica CMS Administration website:
http://www.santabarbaraca.gov/civica/admin/login.asp

2) Click on the Media Manager icon.
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3) Use the Filter by Targets selector to select the Homepage Tagline target, and then click on the Modify button. Do not add a new entry to the Homepage Tagline target.
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4) In the Description field, enter the new tagline.
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The first word must be surrounded by the span tags <span></span> as shown in order for the first word to render correctly: all uppercase letters in a different font. The remainder of the words should be after the closing span tag </span>

5) Do not change anything else on the page. Make sure the Active checkbox is checked and click on the Submit button to change the Homepage Tagline. The change is immediate will be reflected at the next page refresh.
[image: ]
Congratulations, you have successfully completed the procedure!
http://moss/Departments/Administrative_Services/Information_Systems/Computer_Training_Library/Civica CMS/Homepage_Tagline_Management.docx
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